








OUTLINE OF APPLICATION AND RENTAL PROCESS

>

To rent a field the Sport Fields Application form must be completed and submitted to City Hall. A separate application must
be used for each activity type (i.e. soccer, baseball, etc.). Incomplete and/or unsigned Sport Fields Application forms cannot
be processed.

The rental customer (League, Organization, Group, etc.} applying for a field rental must be in good financial standing with
the City of Woodinville.

A rental application for more than 10 field time siots or for a tournament is considered a Block Booking Sport Fields
Application. If a rental customer is requesting the discounted Youth Resident Rate a league roster must be submitted at
least 15 days prior to the first day of field use. If the roster is requested please omit youth player NAMES from the roster to
protect sensitive information.

Any field use request that requires field prep (lining, special equipment access, etc.) must be submitted at least seven (7)
business days in advance. Requests are considered on a case-by-case basis and are considered based on available
resources.

A Certificate of Insurance is required with all Block Booking Applications or General Field Applications that are considered
higher risk use. A current Certificate of Insurance listing the City of Woodinville as additionally insured must be on file with
the City of Woodinville in order for a permit to be issued.

Once an application is received by the City:

1. Field availability will be confirmed and the approved schedule times will be held. An invoice will be sent to the
applicant showing the applicant’s approved schedule and the payment due to lock in the schedule.

2. The invoice must be paid in full to the City of Woodinville within 15 business days or the approved schedule times
held will be released.

3. Once full payment and the insurance certification (if required) are received, a permit will be issued to the applicant
by email or US mail.

The Rental Customer must provide copies of the permit to the coaches or teams using the fields. The permits should be
available for inspection by City officials and to resolve field scheduling issues at the time of field use.

Coaches/Field users must use the issued permit for only the activity and field that is identified on their permit.
Unscheduled use may result in removal from the fields, forfeit of payment and may impact future use.

After a permit is issued, it may be cancelled or revoked by the City or the Rental Customer for any reason. Refunds are
subject to the rules outlined on the back of the Sport Fields Application form and noted in the Cancellation/Change to
Permits section of this manual.

WOODINVILLE SPORT FIELDS USE REGULATIONS AND RULES
See the Sport Fields Regulations and Rules on the Sport Fields Application.
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