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Administrative Procedu'res

The City of Woodinville (City) has developed design guidelines in the interest of those
who live, work, shop or recreate here. The City and those who develop in the City have
a common interest in assuring quality development that benefits property owners and
the City.

The Director of Planning will report design review activity regularly to the Planning
Commission who will serve as the monitor for these MULTI-FAMILY RESIDENTIAL
DESIGN GUIDELINES .

The City is committed to incorporating design review procedures that:
1. apply to all multi-family residentially designated property within the City,
2. allow for flexibility to accommodate creative design that meets intent of adopted
guidelines;
3. do not prolong approval processes, and
4. encourage design review that parallels development design for economy of
design resources.

The procedures below are intended to accomplish these objectives. The undetlying
premise of the procedures established for design review is to provide City review that
parallels design processes. The developer has access 10 design review as design
development progresses so that design resources are directed to known, expected
results.

A. APPLICABILITY :

New construction and alteration of any multi-family dwelling and/or mixed use structure
within the City that affects the exterior appearance of a building elevation visible from a
public right-of-way or public space shall be subject to design review under the Design
Guidelines. I the cumulative effect of fifty (50) percent or more of a building elevation of
a structure is altered within a period of three (3) years, or the exterior improvements
exceed 30% of the assessed value of the facility, the structure shall be subject to the
applicable requirements of the Design Guidelines, as determined by the Planning
Director.

The Design Guidelines Checklist will be used for addressing design issues in all review
processes.

B. DESIGN REVIEW PROCEDURES

Design review is available and encouraged in phases described below:

1. SCHEMATIC DESIGN REVIEW

Schematic design, as used here, is preliminary graphic representation of the
proposed development that is based on information available. The graphic
representation may be supplemented with written information.

The intent of SCHEMATIC DESIGN REVIEW is to provide a way for the developer
to convey information that describes the developer’s objectives early so the Design
Guidelines that relate to the development can be identified for consideration. Major
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issues will be addressed at SCHEMATIC DESIGN REVIEW with the understanding
that details of these issues will be addressed subsequently,

The City’s Technical Review Committee (TRC) will conduct SCHEMATIC DESIGN
REVIEW. Multiple TRC reviews may be justified for larger developments. TRGC
review will be most beneficial if the following items are included in schematic plans:

a. Site Layout;

b. Pedestrian, bicycle and vehicular circulation on site and in relation to
connecting walks and streets;

c¢. Building elevations;

d. Landscaping and existing vegetation in concept and general building
material types;

e. Storm drainage system concept.

2. PERMIT DOCUMENT DEVELOPMENT DESIGN REVIEW

At the developer’s option, the City will provide reasonable periodic design review
during preparation of development permit documents. TRC or the Staff person
responsible for the issue reviewed may conduct this review.

3. DISPUTE RESOLUTION
Either the applicant or the staff may request consuitation with the Planning
Commission as provided in Section C.9.a. below.

4. FINAL DESIGN REVIEW _ o
A final Design Guidelines Checklist will be prepared using documents submitted for
development permits. Staff will also prepare a final degcision with conditions of
approval as may be required.

5. APPEAL
Any appeal of the final decision shall be made to the City Council pursuant to
Ordinances No. 18 and 81.

C. ALTERNATIVE REVIEW PROCEDURE
1. INTENT _ . S
a. To provide an alternative review procedure that recognizes the unique . .
opportunities and special challenges of developments that merit special
considerations. The City’s Planning Commission will conduct alternative
review. Multiple Pianning Commission reviews may be justified for larger
developments. Such considerations include environmental constraints or
circumstances or large lot development (five acres or larger);

b. To permit greater flexibility and encourage more creative and imaginative
site planning and design than may be possible under procedures described
C.l.a. above

City of Woodinville Multi-family Design Guidelines
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c. Qualifying developments may utilize ALTERNATIVE REVIEW
PROGEDURE to gain flexibility to vary from the requirements of certain of
the City’s Zoning development standards (WMC21A 12-18) and Multi-family
Design Guidelines provided that the City’s Planning Director determines that
the proposal complies with the City’s Comprehensive Plan, meets the intent
of the development standards and Multi-family residential Design Guidelines
and provides public benefit by meeting items of 1.B.1. SCHEMATIC DESIGN
REVIEW and as further specified below.

{1) To promote more economical and efficient use of the land;

(2) To reduce the negative impacts to adjacent properties;

(3) To increase convenient pedestrian and vehicular circulation in the
vicinity to the subject property;

{4) To upgrade the overall visual quality in the multi-family residential
areas of Woodinville and maintain a human architectural scale;

(5) To produce consistent design identity compatible with the
surrounding area, and;

{6) To take advantage of special opportunities to create a pleasing
composition of buildings and landscape features.

2. APPLICABILITY
Holders of an equitable interest may use alternate Review Procedures or option on
property but the applicant must submit evidence of such interest.

3. PERMITTED USES
Land uses of the site plan review process shall be limited to those permitted in the

underlying zone.

4. PUBLIC SERVICE AVAILABILITY :

Design review under Multi-family residential Design Guidelines shall consider
sufficiency of public facilities such as water lines, sewer lines and streets.
Sufficiency shall mean either the system(s) exist or are planned 1o serve the
proposed development and integrate with total systems of which the reviewed
system is a part.

5. SITE PLAN REVIEW CRITERIA
a. The TRC may consider and approve plans submitted under the Alternative
Review Procedures for development that vary from the development
‘standards of WMC 21.12-18 and City adopted Mulii-family residential

Design Guidelines provided that the TRC finds that the following standards

are met:

(1) The proposai is consistent with the INTENT of the City’s Multi-farnily
residential Design Guidelines and the general intent of goals and
policies contained in the COMMUNITY CHARACTER AND URBAN
DESIGN;

(2) The proposal complies with the City’s Comprehensive Plan;

(38) The proposal provides a public benefit by meeting the following
standards:

{(a) The site planning for developments reviewed under this
Alternative Review Procedure shall demonstrate unifying
organization as well as accomplish the following goals:

City of Woodinville Multi-family Design Guidelines
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1) Mitigate transportation impacts and conform to the City’s
objectives for better circulation by connecting through streets;

2) Provide convenient, inviting pedestrian circulation connecting
all on-site activities to adjacent pedestrian routes and street
rights of way and encourage bicycle access and use;

3) Encourage buildings to complement adjacent activities and
visual character and create human scale;

4) Incorporate open space and landscape design as a
significant unifying element;

5) For design review purposes, the development shall upgrade
the quality of pedestrian oriented streets adjacent to streets
classified as “pedestrian oriented street”;

6) Incorporate screening, environmental mitigation, utilities and
drainage as positive elements in site design such as creafing
a “natural” open space or wet pond as a site feature to
accommodate surface water runoff;

7) Reduce the visual and functional impacts of parking through
placement and design of parking lots;

8) Where it is warranted and feasible, incorporate shared or joint
use parking, transit access and other parking/auto trip

- reductlon measures.

6. SCHEMATIC SITE PL.AN REVIEW
a. Before filing any application, the prospective applicant shall submit for
review by the Technical Review Committee (TRC) information noted in
I.B.1.a. through e. above for consideration and advice regarding the
relation of the proposal to the City’s Design Guidelines, policies and
regulations. The TRC will review the information submitted for adequacy
of publlc services,

b. The TFlC will meet with the applicant who will provide information
necessary for a complete application. A written record of the TRC's
recommendations and comments shall be provided to the applicant after
the meeting.

¢. The Planning Director shall issue a letter-indicating acceptance when
documents submitted for Schematic SITE PLAN DESIGN REVIEW for
major issues identified in A.1.a. through e. above are satisfactory to the
City. Approved documents, marked for identification, will be provided to
the applicant and retained in the files of the City.

7. PERMIT DOCUMENT DEVELOPMENT DESIGN REVIEW

a. Subsequent to SCHEMATIC SITE PLAN REVIEW, the City will provide
periodic design review at the applicant’s request and reasonably scheduled
by the City during development of permit documents.

b. The City will reasonably schedule PERMIT DOCUMENT DEVELOPMENT
DESIGN REVIEWS until the applicant is prepared to submit documents for
Final Design Review.

c. The applicant may request tentative approval of design acceptance for this
phase upon completion of the phase. The Director of Planning shail
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respond to the applicant by written tentative approval, approval with
conditions, or disapproval with reasons for disapproval. The applicant and
the City are to retain duplicates of documents accepted for design review
as references for FINAL DESIGN CONFIRMATION.

8 FINAL DESIGN CONFIRMATION
a. Documents submitted for FINAL DESIGN CONFIRMATION are documents
submitted for permit approval. Where the project is to be developed in
phases, a master plan shall be prepared that indicates phasing and
methods for ensuring functionality of phased utility, circulation and
drainage systems.

b. Submission requirements for FINAL DESIGN CONFIRMATION shall
conform to permit submission requirements as follows:

(1) Building and Planning Departments requirements;

(2) SEPA Check List or determination from prior SEPA review for the

" project proposed;

{(3) Updated Design Review Check List indicating conformance with
Design Guidelines of the final design compared with Checklist review
conducted for SCHEMATIC SITE PLAN REVIEW and PERMIT
DOCUMENT DEVELOPMENT DESIGN REVIEWS;

(4) A written description of phasing proposed and measures includedin
the design to assure the public, safety and welfare during all phases of

the development.

c. FINAL DESIGN CONFIRMATION will be part of permit approval.

9. APPEALS
a. Request for dispute resolution to the Planning Commission:

(1). The applicant or the Planning Director may request consultation with
the Planning Commission during SCHEMATIC SITE PLAN REVIEW
or PERMIT DOCUMENT DEVELOPMENT DESIGN REVIEW to
resolve interpretation disputes of the Multi-family residential Design
Guidelines.

(2). The Planning Director shall schedule a requested consultation with the
Planning Commission within a reasonable time period after the-
request. The reasonableness of time shall give consideration to any
time required to review an environmental checklist and make a
threshold determination and to develop and review an environmental
impact statement, if required under SEPA, as well as time consumed
by Planning Commission optional review.

The Planning Commission shall render a decision on the design
review issue(s) subject of the requested consuitation. Thereafter, the
Planning Director shall consider the decision of the Planning
Commission and shall issue a final decision.

b. Appeal of Final Decisions 1o City Council:
(1). The applicant may appeal Design review decisions to the City Coungil
after the Planning Commission hears them. Appeals fo the City

City of Woodinville Multi-family Design Guidelines
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Council shall be considered on the basis of whether or not the
proposed design(s) are consistent with the Design Guidelines and
otherwise comply with the provision of law.

(2). Permitted land uses in the underlying zone cannot be appealed under
design review processes.

(3). Appeals shall be made in accordance with the provisions of Ordinance
No. 18 and 81.

10. AMENDMENT OF SITE PLAN
a. Major change(s) to plans approved by the Planning Director or City Council
may only be amended by the same procedures provided herein for original
site plan approval. Design review for amendments shall be limited to the
proposed change except the proposed amendment shall be considered in
context with approved design review.,

A major change is a change that affects a design principle reviewed and
* approved in the original approval(s).

11. EXPIRATION
a. Site plan approval shall expire within two (2) years of the date of approval,
except as provided for phased site plan approvals below. A single two-
year extension may be granted for good cause as determined by the
Planning Director.

b. The Planning Director may grant site plan approval for large projects in
phases over a period of five (5) years exceeding the normal time limits of
subsection 11. a. above. Such approval shall include time limits for
particular phases of the development as agreed upon by the applicant and
the Planning Director. If the time limits of a phase cannot be met, the
Planning Director may grant a single two-year extension.

D. EXEMPTION

Activity that includes restorative maintenance that may include but is not limited to, as
determined by the Planning Director: painting; roof replacement and/or repalr and
“minor .repair or replacement of materla[s damaged by storm events (Wlthln six months of

storm event).

City of Woodinville Multi-family Design Guidelines
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|. Site Planning

1.0. Relationship to Street Front

1.1. INTENT
People experience the City of Woodinville from streets. Streets are some of the vital
spaces that bind the community together and allow for various modes of movement
within the City. The intent for street fronts is:

1.1.1. To create an active, safe pedestrian envi-
ronment;

" 1.1.2. To upgrade residential areas and to es-
tablish visual identity for each area;

1.1.3. To reflect a small village tradition in struc-
tures;

1.1.4. To unify streetscapes; and

1.1.5. To improve circulation including options
for pedestrians, bicycles and vehicles.

All development for properties fronting on a designated "Pedestrian-Oriented Street" as
listed in Appendix A-Definitions, shall include: site planning measures to define the
street edge; encourage pedestrian access amenities; and provide provisions that
support the residential area’s desigh objectives stated in the Land Use Goals and
Policies. Accordingly, the development shall comply with 1.2.1. or 1.2.2 and 1.2.3.
below. Subject to City approval, the development may be exempt from the minimum
street setback requirement of WMG 21.12.030 and the landscaping requirement of -
WMGC 21.16.050(4) between the building and street.

" 1.2, DESIGN PRINCIPLES

1.2.1. Relate development to designated Pedestrian-Oriented Street frontages.

" IMPLEMENTING MEASURES

Adhere 1o the following standards unless otherwise determined by
the Planning Director:

Buildings located along designated Pedestrian-Oriented streets
shall provide pedestrian weather protection at least 5 wide along
sidewalks and pedestrian routes of the building's front face. The
weather protection may be in the form of awnings, marquees,
canopies, or building overhangs. There may be gaps in the
covering for architectural features, landscaping, or to provide visual
variety in the facade.
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b.  Buildings must present a "Pedestrian-friendly building facade" (See
Appendix A-Definitions) to the street.

¢.  Building entries must have direct access to the public sidewalk
(entries may be on the side of buildings but they must be visible
from the street and connected by a pedestrian pathway).

e. Driveways are limited to one entry lane and one exit lane per 300";
or one lane each way per lot if the site frontage is fess than 300'.

f. It insufficient right-of-way exists to allow for 12' of public sidewalk,
the building may be set back sufficiently to provide at least 12' of
walking surface. Subject to Planning Director approval,
development may be exempt from the minimum strest setback
requirement of WMC 21,112,040 and the landscaping requirement
of WMC 21.16.050D between the building and street.

1.2.1.2. A minimum of four of the following pedestrian amenities shall be provided
near the sidewalk.

a. Pedestrian furniture such as seafing space, lighting, drinking
fountain, etc.

b. Pedestrian-Oriented open space (See Section i1.5.2.1.).

c. Perimeter landscaping (or lawn if configured in a “front yard" setting
between building front and the sidewalk).

d. Space for transit and/or school bus stop with seating, if applicable.
e. -Artwork.

f. Decorative screen wall, trellis, or other building or site feature as
. approved by the Planning Director.

1.2.1.3. The City may permit deviation from the specific standards if the Planning '
Director determines that public benefit can be achieved in ferms of the
intent described above. The applicant must demonstrate there is a
compelling reason to deviate from specific . standards and that the
deviation will result in increased pedestrian activity and visual interest
along the street. :

1.2.2. Relate development to street fronts for streets that are not designated as
Pedestrian-Oriented Streets. o

IMPLEMENTING MEASURES

All development for properties on streets not designated as Pedestrian-
Oriented Streets shall include site-planning measures to create an attractive
street edge, accommodate pedestrian access, and comply with the Land Use
Goals and Policies. Accordingly the development must conform to provisions
contained in Section 1.2.2.a. or 1.2.2.b. below,

City of Woodinville Multi-family Residentia! Design Principles
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1.2.2.1. Provide the following amenities near the sidewalk:

a. Physically define the street edge with building, landscaping or othef
teatures as approved by the City of Woodinville Planning Director.

b. Provide sufficient room for a sidewalk at least 8' wide if there is not
space in the public right-of-way.

1.2.3. To use the architectural elements of a building and landscaping to
highlight and define the entrance.

IMPLEMENTING MEASURES

1.2.31. Enhance the priméry building entry access of muttifamily residential
buildings by required and optional measures indicated helow.

Required measures:

(1). Provide weather protection such as an awning, canopy,
marquee, or other building element to create a covered
pedestrian open space of at least 100 square feet;

(2). Provide at least 200 square feet of landscaping at or near the
entry,

(8). In addition to WMG 21.18.030 (4) regarding bicycle parking,
provide benches and other pedestrian facilities, such as,
kiosks, special paving, etc;

{4). Provide special pedestrian scaled lighting;

b. Optional items - these tems are encouraged and may be
substituted if required items are restricted by site conditions or
design, as approved by the Planning Director:

(1) Provide a trellis, porch, or other building element that
incorporates landscaping;

(2) Provide building ornamentation such as mosaic tile, relief
sculpture, ornamental wood, or metal trim, etc.; R

(8) Provide artwork or special pedestrian-scaled signs;

4y Other enhancements as approved by the City.

2.0. Interior Yard Compatibility

2.1. INTENT:

To promote functional and visual compatibility between adjacent properties.

City of Woodinville Mulli-family Residential Design Principles
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In addition to the requirements of WMC 21 .14.-2_50 and in compliance with 2.2.1.1
through 2.2.1.4 below, locate service areas, outdoor storage areas, and other intrusive
site features away from neighboring properties to reduce conflicts with adjacent uses.

2.2. DESIGN PRINCIPLES
2.2.1. Minimize visibility and impacts.
IMPLEMENTING MEASURES

Landscape screening, buffer, or other forms of screening must be provided along
property lines adjacent to “incompatible uses”™. Incompatible uses include; outdoor
storage areas adjacent to any other use, service areas adjacent to any other use,
commercial development adjacent to a residentially zoned or developed property.

2211 The buffer must conform with the requirements  of
WMC 21.16.060 - Landscaping-interior lot lines.

221.2 Where outdoor storage is greater in size than 120 square feet and
abuts a commercial area or industrial use, 10' width of Type I
landscaping shall be provided. :

221.3 Integrate outdoor storage areas and loading fagilities into the site
design to minimize their size, reduce visual impact, and where
appropriate allow for pedestrian and vehicular movement between
sites.

2214 A reduction of the landscape buffer separating single-family

residents shall not be considered. Increased buffer width may be
encouraged.

3.0. Multiple Building & Large Lot Developments

 31. INTENT

The intent of this section is to encourage project designers to coordinate design
principle requirements into an innovative organizational scheme that integrate the new
development into the existing/proposed structure and create a Pedesirian-Oriented
focus. In addition to other requirements, multiple building / large lot
developments are: -

3.1.1. To take advantage of special opportunities to create a composition of
buildings and landscape features that shall complement each other.

3.2. DESIGN PRINCIPLES:

CHy of Woodinville Multi-family Residential Design Principles
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321. Take advantage of opportunities to mitigate impacts of large.

developments.
IMPLEMENTING MEASURES
The site planning for all developments must demonstrate a unifying, organized design
that:
3.2.1.1. Incorporates open space and S
landscaping as a unifying element. B4R
3212  Where possble, incorporate environ- ¥ —x= I
mental mitigation, screening, utilities and i i
drainage as positive elements (example: i A
‘create a “"natural' open spaceé of wet i i N ¥

pond as a site feature to accommodate
surface water runoff).

i
T

3.2.13. Provide pedestrian paths or walkways i X
~ connecting all dwelling units and the i v
entries of muliiple buildings as required . { i W

by WMC 21.18.100.

322. Provide pedestrian paths from / to all transit :
stops within 1200 feet of the site. i

Y
. [ S_—

IMPLEMENTING MEASURES _

3.221. Enhance transit stops by providing rider i -
convenience and amenities such as g o
weather protected seating, newspaper : Rin,.| =8
dispensers, and postal boxes.

3.23. lntegrate pedeétrian accommodations for transit stops into the
development of streets, public and private in addition to WMC 21.18.090.

IMPLEMENTING MEASURES
3.2.3.1. integrate on-site pedestrian circulation with adjoining right of way

activity and development.

' 4.0. Mechanical Equipment and Service Areas

-4.1. INTENT

441. To minimize adverse visual, olfactory, or auditory impacts of mechanical
equipment at ground and roof levels.

4.1.2. To encourage more thoughtful siting of trash containers and community
service areas. )

City of Woodinville Mulfi-family Residential Design Principles



Pagé 6 of 34

hanical equipment, and storage vards) to
avoid negative visual, auditory (per Ordinance 8.08 - Noise), or physical impact on the .
street environment, and adjacent residentially zoned or developed properties.

Locate service areas (trash dumpsters, mechanical e

4.2,

5.0. Biofiltration Swales

DESIGN PRINCIPLES
4.2.1. Reduce impacts of refuse containers and storage areas.
IMPLEMENTING MEASURES

4.2.1.1. Refuse containers are not to be visible from the sidewalk and
adjacent properties. They shall be screened by masonry or solid
wood enclosures. The masonry enclosure is to screen refuse
containers, including lids, and refuse stacked in containers.
Dumpsters, refuse, and recycling collection poinis shall be
screened in accordance with WMC 21.14.250. (See Section I.B.
Interior Yard Compatibility, above)

4.2.1.2. Refuse enclosure shall be a minimum eight feet tall from finish
grade of floor of enclosure to top of enclosure wall.

4.2.1.3. Gates shall be solid wood.

4.2.1.4. Screened trash containers shall be a minimum of 44 feet from‘the
wall of any structure where there is access to the structure for the
residents.

4215,  Locate and screen mechanical equipment at ground level and
attached to structures to reduce visual impacts from streets and
adjoining properties;

equipment is not visible within 150 feet of the structure when
viewed from ground level of adjacent properties. Match the color of
roof mounted equipment with the exposed color of the roof to
minimize visual impacts when equipment is visible from higher - -
elevations nearby. . . '

4.2.1.6. Locate and screen roof mounted mechanical equipment so that the

42.1.7. Loc:ate= and screen utility meters, electrical conduit, and oih_er
service and utilities apparatus S0 as not 1o be visible from adjoinin
and nearby strests, [

7

5.1.

INTENT

The design principles below are
intended to integrate grass swales, if
used, into site design  while
maintaining biofiltration efficiency.
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